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Introduction

Introduction
Welcome to your payroll year end 2013/14 user guide. This takes you through the entire payroll year
end process.

It also provides a handy checklist to help you keep track of the various tasks.

Frequently asked questions

Q. What is payroll year end?
Payroll year end is the sequence of tasks you need to complete around the end of the tax year.

In broad overview, the payroll year end process involves:

Finishing the 2013/14 tax year.

Preparing and submitting the final EPS of the tax year. The deadline is 19 April 2014.

Generating P60s for all employees who were still working for you on 5 April 2014. You should
provide each employee with a copy of their P60 no later than 31May 2014

Getting started in the 2014/15 tax year.

Q. What are the key payroll year end dates?

5 April 2014 Last day of the 2013/14 tax year.

6 April 2014 First day of the 2014/15 tax year.

19 April 2014 HMRC must receive your Final EPS of the tax year by this
deadline.

20 April 2014 From this date, you can submit an EYU (Earlier Year
Update) to HMRC to notify them of corrections to the
2013/14 tax year.

19 May 2014 Final date for EYU submissions for 2013/14. After this date
you become liable to incur fines and penalties for late
submission.

However, to facilitate the introduction this new submission
type, HMRC has stated that it will not enforce the deadline
with fines and penalties until October 2014.

31 May 2014 All employees still working for you on 5 April 2014must
receive their P60s by this deadline.
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Q. Who has to complete payroll year end?
If you’ve processed pay for one or more employees during the 2013/14 tax year, you need to
complete payroll year end tasks.

This is the case even if you didn’t have tomake any tax or national insurance (NI) deductions during
the year.

Q. How do I prepare for payroll year end?
Before you begin payroll year end, it's a good idea tomake sure that the business details are
specified correctly in SageOne.

To do this:

1. Click the Settings button:

2. Click Business Settings.

3. Make sure the business name is correct.

If you need to change the business name, please contact our support team at
support@sageone.com

4. Click Save.

5. Click Settings again.

6. Click the Payroll Settings link.

This link is called Payroll 5 Settings if you are licensed for up to five employees.

It's called Payroll 10 Settings if you are licensed for up to ten employees.

And it's called Payroll 15 Settings if you are licensed for up to fifteen employees.

7. Click the Payroll Settings button.

8. Check that the PAYE Ref and the Accounts Office Ref are correct. You can find these in the
PAYE payment booklet you received from HMRC.

9. If necessary, change the PAYE Ref and click Save.

Q. Can I start paying employees in 2014/15 before I complete

my payroll year end?
Yes. SageOne Payroll automatically generates the payroll calendar for the new tax year. So you
canmove directly to the first pay run of 2014/15 exactly as you would any other pay run.

So after you complete Part 1 of this guide, you can proceed to Part 3, which deals with starting
2014/15 payroll.

But make sure you complete the tasks in Part 2 in time for the relevant HMRC deadlines.
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Overview of payroll year end 2013/14

Overview of payroll year end
2013/14
This checklist gives you an overview of payroll year end tasks for the 2013/14 tax year.

Youmay find it useful to check off each task when you complete it.

Part 1: Finish processing the 2013/14 tax year

Task Description Done?

Task 1:
Government
Gateway
credentials

Make sure that you've registered with the Government Gateway and
that your account is active, so that you canmake online submissions to
HMRC.

c

Task 2: Check
for extra pay
runs

If you process weekly, 2-weekly or 4-weekly payroll on 5 April 2014,
you will have an extra pay run to process at the end of the tax year. This
extra pay run is commonly known as week 53.

c

Task 3:
Process
leavers, if
applicable

Set a finish date for any employee who has left your employment during
the tax year and whose finish date is not already set.

c

Task 4: Final
pay run of
2013/14

Process the final pay run of 2013/14, submitting the FPS, as well as a
monthly/quarterly EPS if necessary.

c

Note:When Part 1 tasks are complete, you can immediately begin processing pay in the 2014/15
tax year, which is covered in Part 3 of this guide. But make sure to complete the tasks covered in
Part 2 in time for the relevant HMRC deadlines.

Part 2: Completing and submitting returns
Youmust complete Part 2 tasks before the relevant HMRC deadlines.

Task Description Done?

Task 1: Review
P11 Pay values for
2013/14

Confirm that employee P11 pay values for the 2013/14 tax year are
correct.

c

Task 2: Final EPS A final EPS submission is required at the end of the tax year. In this
submission you answer some declaration questions and confirm

c
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Task Description Done?

your final liabilities.

The deadline for the final EPS submission is 19 April 2014.

Task 3: Distribute
P60s

Youmust provide employees with their P60s by 31May 2014. c

Part 3: Start processing pay in the 2014/15 tax year

Task Description Done?

Task 1: Update
employee tax codes

When you begin the first pay run of the new tax year, SageOne
Payroll prompts you to update employee tax codes.

c

Task 2: Verify your
small employer’s relief
setting

If you qualify for small employer’s relief, youmust specify this
when you are preparing the first P32/EPS of 2014/15.

You’ll also need to specify it for each subsequent P32/EPS.

c

Task 3: Verify NI
employment allowance
eligibility

In the 2014/15 tax year, most employers are entitled to a £2,000
NI employment allowance. This offsets your employer NI
contributions.

If you qualify for the allowance, youmust specify this when you
are preparing the first P32/EPS of 2014/15.

For more information about the NI employment allowance, see
the NI employment allowance section later in this guide.

c
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Part 1: Finish processing 2013/14

Part 1: Finish processing 2013/14
Part 1 of the payroll year end process involves the following steps:

1. Government Gateway credentials

2. Checking for extra pay runs

3. Finishing 2013/14 pay processing

4. Dealing with leavers
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Government Gateway credentials
Tomake online submissions to HMRC, both at payroll year end and during the tax year, you need a
Government Gateway account.

Your Government Gateway credentials enable you to log into this account.

If you successfully submitted any FPS or EPS submissions during 2013/14, your already know that
your status is active and your gateway details are in order. So if this is the case there's no need to
worry about the remainder of this section.

Tomake sure you have the required gateway status and credentials:

If you already have an account
1. Log into your Government Gateway account at www.gateway.gov.uk.

2. Click Manage Services.

3. Make sure that you're registered for the PAYE for Employers service, and that:

Your tax office number and reference are correct.

Your status is active.

Note: If you're not registered, or if your status is inactive, you can't submit your final EPS.

Setting up a new account
If you haven’t previously made online payroll submissions to HMRC, youmay not be registered with
the Government Gateway.

To set up an account:

1. Visit www.hmrc.gov.uk

2. Click Register (new users).

3. Follow the on-screen instructions.

4. Make a note of your user ID and password, and keep them safe.You need these credentials
each time you log into the Government Gateway, including when you aremaking online
payroll submissions.

5. After you register, you’ll receive an activation PIN by post. HMRC normally references the
user ID with the PIN.

6. Activate the PAYE for Employers service. Youmust do this within 28 days of the date
specified in the letter. Otherwise, you’ll have to repeat the registration process.

If you need further help registering and activating your Government Gateway account, you can
contact the HMRC Online Services Helpdesk at 0845 60 55 999.
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Part 1: Finish processing 2013/14

Checking for extra pay runs

This step applies to weekly, 2-weekly and 4-weekly pay cycles only. Monthly-paid employees
never have an extra pay run.

If your normal pay processing day is a Saturday, and you’ll be processing weekly, 2-weekly or 4-
weekly employees on Saturday 5 April, you have an extra pay run in the 2013/14 tax year. You
should process pay as normal on this date.

The extra pay run is commonly known as week 53.

Depending on the pay cycle, the extra pay run can be referred to on an employee P11 as:

Week 53

2-Week 27

4-Week 14

Note: These are the naming conventions for extra pay runs in SageOne Payroll.

A quick way to check for extra pay runs is to open the payroll calendar:

1. Click the Settings button.

2. Click Payroll Settings.

3. Click Calendar Settings.

4. Click View Pay Calendar.

5. The pay calendar lists all the pay dates remaining in the current tax year. Coming up to
payroll year end, it also includes pay dates for the new tax year.

Check the calendar for extra pay runs

Note: Monthly pay dates are displayed in blue to distinguish them from the week-based pay dates.

Tax calculations in an extra pay run
In an extra pay run you process pay in the normal way.

Tax may be treated differently in the extra pay run. But don't worry, the payroll system calculates
this automatically (on a non-cumulative basis).
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Note: Non-cumulativemeans that the employee’s year-to-date pay and tax totals are not used. Tax
is calculated as if it's the first pay run of the tax year. This ensures the employee does not receive
any extra tax-free allowances.

National insurance (NI) calculations in an extra pay run
For normal employees, NI is calculated non-cumulatively in all pay runs, including week 53.

Make sure that every director's last pay run of the tax year is processed using the cumulative NI
calculationmethod. Pay special attention to directors who were not paid in the tax year's final pay
run.

Directors' NI recalculation

For any director whose NI liability is normally calculated using the per pay run (non-cumulative)
method, their total NI liability for the tax year is recalculated cumulatively in the final pay run,
whichmay be week 53.

The NI deduction on their final payslip of the tax year may be adjusted as a result of the
recalculation.

This is because the recalculation uses the annual thresholds, whereas the per pay runmethod
uses weekly or monthly thresholds.

Advance holiday pay over payroll year end
You can pay holiday pay to weekly employees in advance.

Use the normal approach for advance holiday pay even when part of it is in 2013/14 and part in
2014/15.

Note: At present, advance holiday pay is not available for 2-weekly, 4-weekly andmonthly
employees.

To pay advance holiday pay:

1. You need to have an Advance Holiday Pay payment type set up in the payroll system.

2. When you are processing the relevant pay run, apply this payment type.

3. Specify the number of weeks the employee will be on holiday.

4. Specify the amount of holiday pay they are to receive per holiday week.

For full details about advance holiday pay, see http://help.sageone.com/ie/payroll/payroll-advance-
holiday-pay-ie.html
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Part 1: Finish processing 2013/14

Dealing with leavers
Set the finish date for any leaver still active in SageOne Payroll.

1. Click Employees.

2. Click the X icon to the left of the employee you want to mark as a leaver.

2. Set the employee's last working day (their last paid date).

3. Click Save.

The employee now appears as a leaver, and HMRC is notified automatically in your next Full
Payment Submission (FPS).

Don't print and issue a P45 to the employee until after you've completed their final pay run.

Note: You can't issue a P60 to any employee who left before 5 April.
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Final pay run of 2013/14
Complete the final pay run of the 2013/14 tax year for your employees.

Submit the Full Payment Submission (FPS) and, if necessary, an Employer Payment Summary
(EPS).

When this is done you're ready tomove on to payroll year end tasks.

To send the FPS
1. When you reach the Confirm Pay Values screen during the pay run, clear the Use saved

HMRC login check box.

2. Verify that your business details andGovernment Gateway credentials are correct.

By default, themost recently used details are specified, but you can change these if
necessary.

3. Click Confirm.

To send an EPS
Youmust submit an Employer Payment Summary (EPS) when themonthly or quarterly P32
payment to HMRC is due. The EPS contains supplementary information that HMRC uses to get a
complete picture of the employer’s PAYE and NIC liability.

When the EPS is due, the Summary screen will show the status Payment (P32/EPS) is due.

1. Click the Payment (P32/EPS) is due button.

2. Specify the relevant details in the wizard.

3. Click Submit.
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Part 2: Completing and submitting returns

Part 2: Completing and submitting
returns
Part 2 of the payroll year end process involves the following steps:

1. Reviewing your P11 employee pay values

2. Submitting your final EPS

3. Producing and distributing your employees' P60s
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Review your employees' P11 values
You need to review your employees’ pay values at the end of the tax year to make sure they're
correct.

The P11 Deductions Working Sheets report contains a breakdown of this information, including:

All completed pay runs processed in SageOne Payroll

Employees’ total pay that is subject to tax and NI.

Total tax and NI deductions, including employer NI contributions

Statutory payments

Student loan deductions

Any changes to tax codes or NI categories

1. Open the Year End tab.

2. If you have completedmore than one tax year in SageOne Payroll, select the tax year to
report on.

3. Click Review Employee Pay (P11).

4. Click View P11 for all employees.

5. Review the employee yearly totals in the P11 report. If a yearly total appears incorrect,
review the individual pay runs to find any errors.

Common errors include:

Error Explanation

Employee(s)
missing pay run(s)

Possible reasons include:

You forgot to complete the final pay run of the year.

In one or more pay runs, the employee was incorrectly set to
Do not pay.

One or more pay runs were skipped incorrectly. In the Pay
Runs tab, a skipped pay run has the status Skipped.

Incorrect payment
values

You specified incorrect payment values during one or more pay runs.

6. When you are done, select the check box called Employee Pay has been reviewed.
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Making corrections

In the employee’s next pay run, you can see the net change in pay arising from any corrections.

For more information onmaking corrections, see these topics in the SageOne help centre:

http://help.sageone.com/uk/payroll/payroll-what-is-a-correction.html

http://help.sageone.com/uk/payroll/payroll-editing-completed-pay-run.html.

7. Generate the P11 Deductions Working Sheets report again to verify that the yearly totals are
now correct.

8. When you are satisfied that the totals are correct, select the check box called Employee Pay
has been reviewed.

Note: Don't move on to the next task until you've done this.
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Final EPS
A final EPS is required at the end of the tax year to record the employer's remaining liability to
HMRC for the tax year.

It contains supplementary information about the employer’s tax and NI liability, including any
statutory payment recovery and compensation values, and any values external to the payroll
system that affect your liability to HMRC.

Note: The deadline for submission of the final EPS is 19 April 2014.

Checking the status of the Government Gateway

Around 4 - 6 April each year, HMRC closes the Government Gateway for maintenance.

We strongly recommend that you submit the EPS only when the gateway is open.

To check whether it is open:

Go to www.hmrc.gov.uk > Service Availability > Pay As You Earn (PAYE) > Service issues –
PAYE

To submit the final EPS
1. Open the Year End tab.

2. Choose 2013-14 as the tax year to report on.

3. Click Submit EPS.

4. Complete the following information:
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Part 2: Completing and submitting returns

1. Checklist

Youmust answer all the following questions before you can proceed:

Item Description

Did youmake any 'free of tax'
payments to an employee? In other
words, did you bear any of the tax
yourself rather than deduct it from the
employee?

Typical examples of free-of-tax payments are
where you:

Guarantee an employee a fixed take-home
pay amount.

Make a ‘cash-in-hand’ payment to an
employee.

As far as you know, did anyone else
pay expenses, or in any way provide
vouchers or benefits to any of your
employees while they were employed
by you during the year?

Select Yes if any employees received incentives
or benefits provided by another business, such as
health insurance.

Did anyone employed by a person or
company outside the UK work for you
in the UK for 30 or more days in a row?

Select Yes if anyone employed by a person or
company outside the UK worked for you in the UK
for at least 30 consecutive days, and you have not
included them in any online submission to HMRC
during the tax year.

Have you paid any of an employee's
pay to someone other than the
employee, for example, to a school?

Select Yes if you paid part of an employee's pay
directly to someone else.

A typical example is a payment of school fees for
an employee's child.

Are you a service company? For the purposes of this question, a service
company is a business which provides services to
third parties. This includes limited companies,
limited-liability partnerships and partnerships.
Sole traders are not included.

I declare that completed forms P11D
and P11D(b) Returns of expenses
payments, benefits and class 1A
contributions

Specify whether the forms are due.

The company has ceased trading If you’re submitting a final EPS because the
company has ceased trading, select this check
box and enter the company’s cessation date.

5. Click Next.
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2. Balances

On this screen you specify any statutory payment recovery and compensation values, and
any values external to the payroll system that affect your liability to HMRC.

Item Description

Amount of NIC
Holiday
compensation

The year-to-date value of the NI contributions you did not have to pay
because of the NI contributions holiday for new businesses.

Amount of CIS
Deductions
suffered

If you are a limited company, and have had Construction Industry
Scheme (CIS) deductions taken from payments you received during the
year for work in the construction industry, enter the total CIS deduction
amount here.

You can get this value from column E of Form CIS132.

The value will reduce your overall tax liability.

You can get more detailed information at
http://www.hmrc.gov.uk/cis/intro/whatis-cis.htm

Amount of
Advance(s)
received from
HMRC

If you need tomake a tax refund, or pay only statutory payments to an
employee, but you don’t have sufficient HMRC liability to cover it, you
may be able to claim the amount in advance from HMRC.

If you have received HMRC advances for the refunds only, enter the
year-to-date amount.

Total Recovery
& Compensation
for Statutory
Payments

If you pay statutory payments to employees, you need to specify the
year-to-date value of these payments recovered from HMRC, including:

Statutory Sick Pay

Statutory Maternity Pay (SMP)

Statutory Adoption Pay (SAP)

Ordinary Statutory Paternity Pay (OSPP)

Additional Statutory Paternity Pay (ASPP)

This is calculated automatically.

6. Click Next.

3. Submit EPS

The final wizard screen prompts you to confirm theGovernment Gateway credentials you
want to use.

By default, themost recently used credentials are entered.
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Part 2: Completing and submitting returns

7. To send the final EPS to HMRC, click Submit.

If the submission is successful, you'll see this:

If the submission fails

Check the Year End tab to see whether the Final EPS submission was successful. If it failed,
you'll see amessage stating that it needs to be resubmitted.

Themost common reason for failure is Error 1046: HMRC doesn’t recognise your company
details or your Government Gateway credentials.

To address this particular problem:

1. In the Year End tab, click Submit EPS

2. Specify the necessary EPS information.

3. On the final screen of the wizard clear the Use saved HMRC Login check box.

4. Make sure the Government Gateway credentials are correct.

5. Make any necessary changes.

6. Click Submit.
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Produce and distribute P60s
By 31May of each year, the employer must provide a P60 to every employee who is still working for
the business on 5 April of the same calendar year, and has been included in at least one FPS
submission during the relevant tax year.

The P60 specifies:

The employee's final tax code for the tax year.

Their total earnings.

The total amount of tax deducted from their income during the year.

Their total national insurance contributions for the year.

SageOne Payroll enables you to generate P60s automatically.

1. Click Year End.

2. Click Print P60 Certificates.

3. The P60s appear in a new browser tab. Use your browser's Print option to print them out.

4. Distribute them to your employees.
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Part 3: Start processing pay in the
new tax year
Part 3 of the payroll year end process involves the following steps:

1. Updating employee tax codes

2. Setting your small employers' relief status

3. Verifying your NI employment allowance eligibility
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Update employee tax codes
Each employee receives a new tax code when the new tax year begins. These are effective from 6
April 2014.

When you start the first pay run of the new tax year, you're prompted on screen to update employee
tax codes.

For employees on a tax code with an L suffix, the tax code is set to increase by 56 at the
beginning of the tax year.

So if a tax code was 944L in 2013/14, it changes to 1000L for 2014/15.

Unless you’ve received an individual tax code update for an employee, this change applies to all
employees with an L suffix tax code

1. Check each employee in the list to make sure that their tax code has been updated correctly.

2. In the case of employees whose tax codes cannot be updated automatically by the system,
click Check with HMRC in the Update Tax Codes dialog to open the HMRC portal.

3. Use your Government Gateway credentials to log in.

4. Check for any employee-specific tax code update information.

5. Update tax codes in the relevant employee records as necessary.
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Small employers' relief
Employers can reclaim aminimum of 92% of certain statutory payments that they pay to
employees.

An employer who qualifies for small employer’s relief can reclaim 100% of these payments, plus an
additional 3% compensation payment.

Qualification depends on the employer’s total Class 1 national insurance contributions paid to
HMRC in the previous tax year. Or if you’re a new employer, it depends on what you’re forecast to
pay over a year.

Your business normally qualifies for this relief if your NI liability was £45,000 or less in the
completed tax year preceding the employee’s qualifying or matching week.

HMRC can confirm your small employers’ relief status.

When you are preparing the first P32/EPS of the new tax year, you're prompted to specify whether
you qualify for this relief.

You’ll also need to specify your eligibility during each subsequent P32/EPS.

This ensures your HMRC liability is always recorded correctly.
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Verify NI employment allowance eligibility
In the 2014/15 tax year, most employers are entitled to a £2,000 NI employment allowance. This
offsets the employer's NI contributions.

SageOne Payroll applies the allowance automatically, so that you do not pay any employer NI
contributions until your liability exceeds £2,000.

If you qualify for the allowance, youmust specify this when you are preparing the first P32/EPS of
2014/15.

To do so, choose Yes in the Eligible for NI employment allowance drop-down list on the first screen
of the EPS wizard.

For more information about the allowance, see the NI employment allowance section of this guide.
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Legislation changes for 2014/15
SageOne Payroll complies with all legislation changes introduced for the 2014/15 tax year. All the
relevant software changes aremade automatically. So don't worry, you don't need do anything to
stay up to date.

The legislation changes are described in the following sections.

Tax bands, rates and codes

NI thresholds

Statutory payment rates and thresholds

NI employment allowance

Online submission changes

Student loans

Abolition of percentage threshold scheme

New contracted weekly hours band

Refund options for a negative P32 amount
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Tax bands, rates and codes
The tax rates and bands for the 2014/15 tax year come into effect from 6 April 2014:

From (£) To (£) Rate

Basic Rate 0.01 31,865 20%

Higher Rate 31,866 150,000 40%

Additional Rate 150,000.01 N/A 45%

In addition, the personal allowance is increased to £10,000 for the 2014/15 tax year.

Note: In the unlikely event that the tax rates or bands change during the course of the tax year, we'll
let you know and update SageOne Payroll accordingly.

L tax codes
For employees on an L tax code, the number in the tax code increases by 56 at the beginning of the
2014/15 tax year.

So, for example, the 944L tax code in the 2013/14 tax year changes to 1000L in the 2014/15 tax
year.
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Legislation changes for 2014/15

NI thresholds
NI rates remain unchanged in the 2014/15 tax year, but the following thresholds are changing:

Earnings Limit Weekly (£) Monthly (£) Yearly (£)

Lower Earnings Limit (LEL) 111.00 481.00 5,772.00

Secondary Threshold (ST)

(Employer threshold only)

153.00 663.00 7,956.00

Primary Threshold (PT) 153.00 663.00 7,956.00

Upper Accrual Point (UAP) 770.00 3337.00 40,040.00

Upper Earnings Limit (UEL) 805.00 3489.00 41,865.00

For the latest HMRC information on NI thresholds and employer/employee contributions, see
http://www.hmrc.gov.uk/payerti/forms-updates/rates-thresholds.htm#1

And for information about NI in the SageOne help centre, see
http://help.sageone.com/uk/payroll/payroll-national-insurance-ni.html
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Statutory payment rates and thresholds
Statutory pay rates are updated as follows at the beginning of the 2014/15 tax year:

Payment Weekly Rate (£)

Statutory Adoption Pay 138.18

Statutory Maternity Pay 138.18

Ordinary Statutory Paternity Pay 138.18

Additional Statutory Paternity Pay 138.18

Statutory Sick Pay 87.55

Note: The SageOne help centre has comprehensive information about statutory payments at
http://help.sageone.com/uk/payroll/payroll-pay-run-topics.html

For qualifying employers, NI compensation for small employers’ relief remains at 3%.
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NI employment allowance
In the 2014/15 tax year, qualifying employers paying employerClass 1 NI contributions on
employee or director earnings are entitled to a £2,000 employment allowance to offset these
contributions.

The £2,000 allowance is applied in full to the contributions eachmonth or quarter until it is
exhausted.

SageOne Payroll handles the allowance claim automatically. All you need to do is specify whether
you qualify for it. You are prompted to do this when you are preparing the first P32/EPS of 2014/15.

Note: NI employment allowance values can be tracked on the P32 Employer Payment Record
report, which you can generate in the Completed Pay Run screen of the relevant pay run.

Example

Suppose that your employer Class 1 NI contributions are £600 per month.

In the first, second and third tax month of 2014/15, you use £600 of the NI employment
allowance to offset your contributions in full.

In the fourth tax month of 2014/15, you use the remainder of the allowance, which is £200, to
partially offset your contributions.

At this stage, the allowance is exhausted. In subsequent months there is no remaining
allowance to be applied.

Employers who qualify for the NI employment allowance include businesses, charities and
community amateur sports clubs.

If your business is part of a group of companies, only one company can claim the allowance.

And if your business runs a number of PAYE schemes, you can only claim the allowance on one of
these schemes.
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Online submission changes

NI holiday value no longer recorded
The NI holiday scheme for regional employers ended on 5 September 2013.

Under this scheme, certain new businesses could qualify for a reduction of up to £5,000 in the
employer NI contributions they made for each of the first ten employees they hired.

Because the scheme is abolished, in the 2014/15 tax year SageOne Payroll no longer records a NI
holiday value or includes this field in EPS submissions.

Earlier Year Update (EYU)
If you need tomake corrections to the 2013/14 payroll after you've submitted the final FPS for the
2013/14 tax year, youmust report these corrections to HMRC using the new Earlier Year Update
(EYU) online submission.

From 20 April 2014, HMRC accepts EYU submissions for corrections to 2013/14 payroll.

So, for example, if you submitted your final FPS on April 10, and thenmade corrections to 2013/14
payroll on April 15, you'll need to wait until April 20 to report the corrections to HMRC using an EYU.

The official deadline for EYU submissions for 2013/14 is 19May 2014.

However, to facilitate the introduction of this new submission type, HMRC has stated that late
submission will not incur fines or penalties until October 2014.

To submit an EYU

If youmake corrections to a pay run in the completed 2013/14 tax year after you have submitted the
final FPS, the RTI panel in the Summary screen informs you that an EYU submission is required.

1. In the RTI panel, click Earlier Year Update.

2. The EYU panel in the Year End Reports screen tells you whether it's time yet to make the
EYU submission.

If the date is 20 April or later, the Submit EYU button is available.

Click Submit EYU tomake the submission.
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Student loans
From 6 April 2014, the student loan repayment threshold increases as follows:

Period New Threshold

Weekly £325.19

Monthly £1,409.16

Annual £16,910.00

Usually, an employee contributes 9% of their income over the threshold tomake student loan
repayments.
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Abolition of SSP percentage threshold scheme
To provide an incentive to employers to take a proactive approach to sickness absence
management,the Government intends to introduce the Health andWork Service (HWS) by the end
of 2014.

This new service will provide health and work advice to employers, employees, and general
practitioners.

The HWS is funded through the abolition of the Statutory Sick Pay (SSP) percentage threshold
scheme, under which employers could claim back a portion of their sick pay costs through an NI
rebate.

The abolition takes effect at the start of the 2014/15 tax year.

Pending the introduction of the HWS, employer support for managing sickness absences is
available from sources such as:

The Advisory, Conciliation and Arbitration Service (ACAS)

Paid-for occupational health services

TheGovernment website, http://www.gov.uk

For further information about the HWS, see https://www.gov.uk/government/policies/helping-
people-to-find-and-stay-in-work/supporting-pages/co-ordinating-the-health-work-and-wellbeing-
initiative
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Legislation changes for 2014/15

New contracted weekly hours band
In the 2013/14 tax year, there were four ContractedWeekly Hours options that you could choose in
an employee record.

In the 2014/15 tax year, there are five ContractedWeekly Hours options.

The old 16 - 30 band has been split into two new bands:

16 - 23.99

24 - 30

The default selection is 16 - 23.99.

The employee's contracted weekly hours band is reported in the FPS. So it's important to check that
the correct band is chosen for each employee.
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Refund options for a negative P32 amount
If the P32/EPS wizard displays a negative P32 amount, you can now choose how you receive the
refund.

The wizard's first screen includes the HMRC Refunds panel. Here you can specify your preferred
refundmethod.

You can choose either:

Bank Transfer

If you choose this option, you are prompted to specify bank details that will be included in the
EPS submission.

HMRC will use these bank details to pay you the refund.

However, you need to contact HMRC yourself to inform them that you want to receive the
refund in this way. Otherwise they will not use the bank details.

P32 Adjustment

If you choose this option, an EPS will not be submitted to HMRC unless the statutory
payment recovery values specified in the second step of the wizardmean an EPS is
required.

The refund value will be displayed on the P32 report relating to the next P32 period, and will
offset your overall liability in that P32 period.
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